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THEO DOI SUA POI TAI LIEU

Ngay Vi Noi dung sira doi Ghi chu
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1. MUC PiCH

Viéc thiét 1ap, thuc hién va duy tri quy trinh ndy nhdm dam bao viéc danh gia két qua
rén luyén ciia HSSV dung qui trinh, minh bach va 1a mot trong nhing tiéu chuan dé
xét hoc bong, xét tot nghiép, duoc luu trong hd so quan Iy HSSV va ghi vao bang
diém két qua hoc tap va rén luyén cua timg HSSV khi ra truong.

2. PHAM VI AP DUNG

- Quy trinh nay &p dung dé danh gia két qua rén luyén cua HSSV hé chinh quy cua
Trudng Cao dang K§ thuat Cong nghiép.

3. TAI LIEU THAM KHAO:

- Tiéu chuan 1SO 9001:2000; S6 tay chit lwong;

- Thong tu s6 17/2017/TT-BLDTBXH ngay 30 thang 06 nam 2017 (Ban hanh quy
ché cong tac hoc sinh, sinh vién trong cac truong trung cap, truong cao dang)

- Quyét dinh sé 651/QD-CPKTCN ngay 01/09/2020 (Ban hanh quy ché danh gia két
qua rén luyén cho hoc sinh, sinh vién hé chinh quy ctia Truong Cao dang k¥ thuat
cong nghiép)

4. PINHNGHIA VA TU VIET TAT:

4.1. Pinh nghia: (kh6ng c0)

4.2. Tirviét tat:
- HT: Hi¢u truéng
- Phong CTHSSV: Phong Cong tac hoc sinh & Thanh tra giao duc;
- HSSV: Hoc sinh, sinh vién;
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- TK, PTK: Trudong khoa, phé Trudng khoa;

- TT: T4 trudng;

- GVCN: Giao vién cht nhi¢m

- Nguoi phu trach : NPT

5. NOI DUNG QUY TRINH

5.1. Lwu d6 mé ta quy trinh

Chiu trach nhiém

STT Luwu d6 _ Biéu miu
Thuwe hién Phoi hop
HSSV tu danh -GVCN
. BM.01-QT.01/CTHSSV
L gia két qua RL HSSV -NPT 01-QT.0LICTHSS
v
2 Nop phicudanhgia | |_ /oy - Can bo 16p BM.01-QT.0L/CTHSSV
két qua -NPT - HSSV
\ 4
3 Hop 16p dé théng qua | |- GVCN -HSSV BM.02-QT.0L/CTHSSV
két qua - NPT
v
A did ) - PCTHSSV
4 Nhf_tp dlsm RL, vao _GVCN ‘
phan mém quan ly -NPT -bao tao
v -Thu  ky
Y 2 BM.03-QT.01/CTHSSV
Lap bang tdng hop két khoa
5 ap bang fong hop ke _GVCN BM.04-QT.01/CTHSSV
qua ren luyén
- NPT BM.05-QT.01/CTHSSV
r_ _ BM.06-QT.01/CTHSSV
Hop khoa d¢€ danh gia Trudne kh BM.07-QT.01/CTHSSV
diém rén luyén - Lruong Knoa
6 ye -GVCN BM.08-QT.01/CTHSSV
- Thu ky khoa - NPT
! BM.09-QT.01/CTHSSV
Hop Hoi dong cap
thzong BM.10-QT.01/CTHSSV
Thanh vién BM.11-QT.01/CTHSSV
.
v trong HD BM.12-QT.01/CTHSSV
Ban hanh quyét dinh BM.13-QT.01/CTHSSV
8 l Hiéu truéng | P. CTHSSV BM.14-QT.01/CTHSSV

Thuyc hién quyét dinh
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P.CTHSSV,
9 cac khoa, | Cac phong
HSSV
- Phon . . x
10 CTH SS%/ Tat ca 14 biéu mau

5.2 Dién giai lvu dd
Buwéc 1: Hoc sinh, sinh vién tu danh gia két qua
GVCN, NPT huéng dan HSSV tu chidm diém danh gia két qua rén luyén (RL) cta

minhvao phiéu danh gia két qua rén luyén hoc sinh, sinh vién theo biéu mau BM.01-
QT.01L/CTHSSV.

Buéc 2: Cac thanh vién ciia 16p ndp két qua cho 16p truong

HSSV nép phiéu cho 16p trudng, 16p truéng cin cir s6 theo ddi hang ngay danh
gia cho cac thanh vién trong 16p va chuyén cho GVCN danh gia theo biéu mau BM.01-
QT.01/CTHSSV.
Buéc 3: Hop 16p dé thong qua két qua

GVCN t6 chitc hop 16p binh xét danh gia két qua RL timg HSSV (c6 ghi bién
ban), giai dap cac thac mic (néu co). Trich bién ban hop 16p theo biéu miu BM.02-
QT.01/CTHSSV gti vé khoa tong hop.

Budée 4: Nhap diém rén luyén vao phan mém quan ly

Nhap két qua diém rén luyén da dugc 16p hop binh xét, danh gia vao phan mém
quan Iy dao tao duge cong khai, thdng bao cho HSSV biét.

Budc 5: Lap bang tong hop két qua

Ghi diém va xép loai vao bang diém rén luyén tong hop ciia 16p theo biéu mau
BM.03-QT.01/-CTHSSV.
Budre 6:. Kiém tra ho so dé hop khoa

- Hop khoa (TK, PTK, TT, BT lién chi, GVCN(NPT) ctia 16p) tién hanh xem
xét, danhgia két qua rén luyén cua timg hoc sinh, sinh vién;

- Gri bang diém tong hop két qua rén luyén di duoc khoa danh gié vé phong
CTHSSV (1 ban)
- Gri bién ban hop khoa theo biéu mau BM.09-QT.01/CTHSSV

Buéc 7: Hop Hoi dong cip truong
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- Tap hop két qua rén luyén cia HSSV céc 16p theo biéu miu BM.07-
QT.01/CTHSSV, BM.08-QT.01/CTHSSV va bién ban hop Hoi dong theo biéu miu
BM.08-QT.01/-CTHSSV.

Buéc 8: Ban hanh Quyét dinh phé duyét

- Du théo va trinh hiéu truong phé duyét Quyét dinh vé két qua rén luyén cia
HSSV theo biéu miu BM.10-QT.01/CTHSSV.

- Nhan ban quyét dinh va ban hanh;

- Théng béo két qua RL trén website truong.
Buwéc 9: Thue hién quyét dinh

Céac Phong, Khoa, Trung tim, cac don vi ¢6 lién quan va HSSV cin cir quyét
dinh thi hanh.
Buéc 10: Luu trir ho so

Can b6 phu trach P.CTHSSV lap cép luu trix hd so tung hoc ky bao gém: Bang
téng hop diém rén luyén ctia khoa, bang tdng hop diém rén luyén ctia P.CTHSSV
trinh hoi dong, bién ban hop Hoi dong, Quyét dinh, danh sach danh gia diém rén

luyén.
5. LUU HO SO
o N Trach nhiém Hinh Thoi
TT Tén ho so can luu

luu thirc lwu | gian luu

Bang tong hop diém rén luyén cia cac

1 Khoa Phong CTHSSV | Theo tdp | 3 nam
Bang tdng hop diém rén luyén coa| _ . 5
1 ’ Phong CTHSSV | Theo ta 1
Phong CTHSSV ong CTHSSV/| Theo tap | 1 nam
2 | Quyét dinh V/v danh gi& diém rén Phong
o Theo tap Vinh
| 1uy¢n~ CTHSSV vidn
6. BIEU MAU AP DUNG
2 x ~x K, A 2 Thoi
T Tén biéu miu Masé (néuce) | Noi luu
gian luu
A 4 4 1A — - BM.01-QT.01/
1 Phlf:u danh_g Ia k_et qua ren Q 3mim | - GVCN
luyén hoc sinh, sinh vién. CTHSSV
Bién ban hop 16p ve danh | _gM.02-QT.01/ - GVCN
2 | gia két qua rén luyén cua 3 nam
HSSV CTHSSV - Khoa

3 | Bang diém rén luyén téng - BM.03-QT.01/ 3nam |-GVCN
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hop cua 16p. CTHSSV - Khoa
- BM.04-QT.01/
CTHSSV
-BM.05-QT.01/
CTHSSV
Bang tong hop diém rén -BM.06-QT.01/ - Khoa
luyén cua cac khoa danh 1 ndm
qia CTHSSV -P.CTHSSV
- BM.07-QT.01/
CTHSSV
- BM.08-QT.01/
CTHSSV
Bang tong hop diém rén - BM.09-QT.01/ - Khoa
luyén cta Phong 1 ndm
CTHSSY. CTHSSV -P.CTHSSV
- BM.10-QT.01/
CTHSSV
Bién ban hop Hoi dong -BM.11-QT.0V/ Vinh vidn | - Phong
danh gia diém rén luyén CTHSSV CTHSSV
Quyét dinh V/v danh gia | - BM.12-QT.01/ Vinhvidy | ~.PhONg
diém ren luyén CTHSSV CTHSSV




